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NAAC Accreditation with Grade- 'A' (10-01-2023 'u 09-01-2028) 

Deputy Accountant ofl er~t ,.~ ~~t~tC?i 'altC11'!i ~Gl ~~E:)n ~~~ 

~~e~• ~uda: 

'lf~l e\1~ 'll~t:;)n 'llllfqlall ~s~~ eilt:qi~ <lfl;)l-'\all ~•l!lfila a~lil ~cil <lfl;)•-~aO qefa~•~a a~lil e11!11 

<lfl;)l-3afl ~l~:tlcBI~ (Interview) ~rs~llfiell '4~1~ l!lq•l!i ~~il. 

~l'all~ ~~GII~l : 

'\. 'lf~l G\l~all 'll~t:;)n ~~~ C\~1~ a~q1 lfie eilt:qi~ <lfl;)l-'\all ~ler<taiJq ~a1~a11 ~"'I (Multiple 

Choice Question (MCQ) '4Wrda0 ~cil <lfPI-~all qefa11~a a~lil ~cil <lfl;)l-3all ~ll:ilc81~ a~lil 

(lnterview)all ~IS~Ilfiell '4~1~ l!lqll!i ~~il. 

~. <lfl;)l-'\all ~11!1fila a~lil e11!11 <lfl;)l-~all qefa11~a a~lillfi i!CIIC'ico~ il~lall ~~~~~ <lf~qlafl l!lcO 

'lf~lall ~16 ;)1\211 Gilt:ql~cil ~61~ ~C-1181el (efal~~) lfie 61l(ilqq llfi ~uqil, 

3. eae1 ~q;)fall 'll~t:;)n ~~~ <lfl;)l-'\ < ~ler<taiJq ~a1~a11 ~"'laO '4~1:11) ('ijo ~el ) , <lfl;)l-~ qefa11~a 

a~lil ( 'ijO ~el ) ~cil <lfl;)l-3 efal~~ ('ijO ~el) = '\'ijO ~ellfiell ct~•~ a~qllfi ~•qil, 

¥. <lf l;)l-'\afl ~11!1fila a~lill!i e11!11 <lfl;)l-~all qefa11Cl!a a~lill!i lfiU!lf ~~~lfi ~~il. 

'ij, Multiple Choice Question (MCQ)lfi E~8 ~""' O'\ (~8) ~e1a1l ~~il. ~all .§C-1 ~lf~;)IICIJI 30 

l/H~lall ~~il, <lfl;)l-'\afl '4~~1 ~ef 1!1~1 611E <lfl;)l-~afl qefall~8 a~")i] ~8 (0'\) 8C-118afl ~~il. 

!i. cil31i!q lfl~;). Cil~ '45il. 

• 'llflll 'lfql61 ~6, alf'lf ~a a~e1i q~ f'21ac-'4 \I~E a~co~ ~~ e1l i!CIIC'ico~ ~ellfiell o.~'ij ~e1 al/1 

a~q l lfi ~ •qil, 

• eilt:ql~ aleJ ~"'all 'lfql61 ~1\lql all eJ~e11 ~~ e1l "E" "Not Attempted"all 1'21ac-'4 'li~E a~ 

~181il. "Not Attempted"all f'21ac-'4 \I~E a~q1a11 r8~1lfi cil31iJq lfl51';)1 Cil~ '45il al~. 

• ~""a11 ~ • \leo~ 61~1 f'21ac-'41lfiell 8leJ'4el 1'21ac-'4 'li~E a1~ a~qllfl ~•Cl e1l i!CIIC'ico~ ~ellfiell o.~'ij 
~e1 al{) (cil31i!q lfl51';)i) a~qllfi ~~q~ •. 

\9. eilt:ql~~ eae1 ~~~fila a~lil Pll;)l - '\ ~cil <lfl;)l-~all qefa11~a a~lil ~cil <lfl;)l-3all ~ll:ilc81~ 

a~lillfi i!CIIC'ico~ ~~ae1 ~e1a11 il~lall ~~~~~ 'll~t:;)n ~~~ ct~•~ a~qllfi ~•qil. 

t. G5c1 ~q;)fl!i ct~•~ l!l~co~.§co~ il~l ~8~~'11!11~ ~~~ allilall f'21;)1e1l ~•cil co~eJ ~~~ a~qllfi ~•qil, 

('\ ) cit ~a a~e11 q~~~ eilt:q•~a~• .§co~ i'l~l ~a ~~'1 ~•Cleo~ ~~ aq1 eilt:q•~ lfie c:lfllte~ \l~~:t• 

(<lfl;)l-'\) ~cil (<lfl;)l-~) lfi i!CIIClC-1 ~e1cil t~ucil Cole/ a ~'lf61 il~l a1sSJ a~qllfi ~lqil, 

( ~) G5c1 ('\) ~'lf61 c:lfllte1 '4~1:11 (<lfl;)l-'\) ~cil (<lfl;)l -~)lfi i!CIIC'ico~ ~e1 ~~'1111 ~~ ~~~ ~~:tfe1a 

C-11~81el ~lel8 81:tllfi (iJ,ql~./~fdlf qlflfi) i!CIIClC-11 .§Col ~el Ullcil Cole/ a ~'lf61 il~l a1sSJ 

a~qllfi ~uqil, 

(3) G5c1 ( ~ ) ~'l(61 ~e· ~~"'I 1!11~ ~·~ aq. ra~llfi 'l(alf ell~'llf (lflil alf~all eilt:ql~cil ).41~1~ ) 

Ullcil ~1'11{1 a ~'lf61 il~l a1sSJ a~qllfi ~lqil, 

P.T.O. 
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NAAC Accreditation with Grade- 'A' (10-01-2023 ' u 09-01-2028) · 

Syllabus For the Post of Deputy Accountant 

Part -I 

Objective Type questions (SO MCQ's) (SO Marks) (30 Minutes) 
1. General Knowledge: General Awareness 
2. Simple Arithmetic and Reasoning Ability 

Number System, Mult iplication, Division, Number System, Factoring, Profit and Loss, Ratio, 
Proportion & Percentage, Time and Distance, Time and Work, Simple Interest & Compound 
Interest, Average 

3. English grammar, vocabulary and Comprehension 
Error recogn it ion, Sentence Formation, Sentence Structure, Ordering of Sentence, one-word 

substitution, Active & Passive·voice, Articles & preposit ions, Antonyms, Synonyms, Idioms, 
Comprehension wi ll include paragraphs from diverse areas and objective type questions will be 
asked. 

4. Computer Fundaments 
Operating System, Internet, Hardware and Software, e~governance, Applications of 
Computers, 
Electronic communication, Application Software like Word Processing, Spread Sheet and 
Presentation, etc. 

Part - II 
., ' 

Descriptive questions (SO Marks) (60 Minutes) 

No PartiCulars 
1 Introduction to Accounting: Meaning, Concept and Conventions of Accounting, 

Accounting Principles, Bookkeeping and Accounting Basic Accounting Terms, Types of 
Errors, Journal, Ledger Posting, Trial Balance, Final Accounts, 
Banking: Different Banking Terminology, Types of Accounts 

2. Practical Accounting: 
1. Recording Accounting Transaction in Cash Book (Two Column/ Three column) 
2. Bank Reconciliation Statement 
3. Cash Flow Statement (IND As 7) 
4. Assets Management 
5. Working Capital Management at University 
6. Preparation of Final Accounts 

3 . . University Accounting System: 
Preparation of University Budget, Various Part of Budget, Cash System of Accounting, 
Mercantile System of Accounting, Management of Cash Receipt and Payment, 
Advance Payment, Various Deposits, Investment Management, Understanding of 
PFMS, IFSM, Accounting of NDCPS, GPF, CPF, Sources of Fund for University 
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NAAC Accreditation with Grade- 'A' (10-01-2023 'u 09-01-2028) 

Tally Accounting: Create Company, Recording Transaction, Journal Voucher, Cash 
Voucher, Merging of Companies, Bank Reconciliation, Pay Roll 
Tax Provisions: 
Direct Taxes: Provisions of TDS/TCS as per IT Act, Provision of Advance Tax as per 
Income Tax, Interest and Penalty as per IT Act, Creating Challan online, Tax Provision 
applicable to the University 
Indirect Taxes: Concept and various Provisions of GST and GST-TDS, Creating Challan 
online, GST for Non-Government Organisations 
Provisions of Professional Tax 
Audit: 
Concept of Audit, Vouching, Statutory v/s Internal Audit, Pre and Post Audit, 
Government Audit, Provisions of Audit by CAG and Local Fund, Forensic Audit, 
Utilization Certificates (UC) 

Part - Ill 

jlnterview . (SO Marks) 
. : -1 

. . 
~CII : q·e~()f (q'C.IIol;,l~ 
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NAAC Accreditation with Grade- 'A' (10-01-2023 'u 09-01-2028) 

Director (Computer Centre)oll 'W'~ I 'al~ '4~ell~ 'aiiC11~ !bl~ '4~£:)n :U~I 

'4~ell '4Wfd : 

"lr~l C3'4~ '4~E;,n '41l!CIIall ~g~~ (3)1£,qj~ ()11;,1 - '\ (A) all J.ll~rils s~"'liJ ~cil ()11;,1-'\ (B)afl qefallcl!S 

s~"'lil d~l ()11;)1-~all ~~~lcSI~ (Interview) l.llfi<!lllliell '4~1~ ~q~~ ~~~ . 

' ~l'allcri!l ~~crll=bll : 

'\. "lr~l · C3'4~all '4~E;,n <!!lEI ct<!ll~ S~CII l!ie C3ilEC!i~ ()11;,1-'\ (A)afl ~"'l~siJq l.ISI~all l.l~"'l (Multiple 

Choice Question (MCQ) '4Uiklall ~cil ()IPI-'\(B)all qefallcl!S s~"'lil ~cil ()11;)1 - ~all ~~~lc81~ 

s~"'lil (lnterview)all l.llfi<!lll!iell '4~1~ ~q~~ ~~~. 

~ . ()11;)1-'\ (A)all l.ll~rils s~"'lil d~l ()11;)1-'\ (B)all qefallcl!S s~"'lillli ilCilCico~ il~lall ~~~~~ ()l~qlafl 

~cfl "lr~lall ~16 ;,lell C3ilEC!I~cil ~Crt~ !!C-IISid (Efal~~) llie c.t"'IC-IICIC!Illi ~~q~. 

3 . C3sd ~q;,fafl '4~E;,n <!!lEI ()!PI-'\ (A) (~"'lWsiJq l.ISI~;,II '4~~1) ('4.0 ~el), ()11;)1-'\(B) 

· qefallcl!S s~"'lil ('4.0 ~el) ~cil ()11;)1-~ El'al~~ ('4.0 ~el) = '\'4.0 ~ellliell ct<!ll~ s~cillli ~~q~. 

'4.. Multiple Choice Question (MCQ)lli E~S l.l~ O'\ (:ills) ~e1a1"'l • ctal"'l .§C-1 ~li<!I;)IIC/l"'l 30 

lflfO!lal"'l ~~~. ()11;,1-'\ (A)afl '4~~1 'i_ef ~<!II Cr!IE ()11;,1-'\(B)afl qefallcl!S s~")i) :ills (0'\) SC-IISafl 

~~~. 

~ ; ~~~ 

• llt"'lll crq1c.t El6, Clll<r ~s s~di q~ fClsc-'4 '4~E s~c-1 ~<!! d"'l ilCilCico~ ~ellliell o.~'4. ~e1 slfl 

S~CIIlli ~~q~. 

• C3ilEC!I~ BlEI l.l~al"'l <rC!Ic.t ~1'4C!I a11 EIWdl ~<!! d"'l "E" "Not Attempted" a~") fCls~'4 '4~E s~ 

~1s1~, "Nor Attempted" a~"'! (Cls~'4 '4~E s~CIIall 18~1lli cil3Ji!qli1Bf;,l w~ '4~~ ~~. -
• l.l~all ~1"4C-1 Crt~l fClS~'4"'lllielJ BlE1'4el fClsc-'4 '4~€. a1dJ S~CIIlll ~ICl d"'l ~CilClC-1 ~ellliell 0.~'4. 

:!e1 sl/l (cil3Jilq liiBf~l) s~CIIlli ~~q~. ·. 

\9. C3ilEC!I~:ill C3sd l.ll~rils s~"'lil ()11;)1-'\(A), ()11;)1-'\(B)all qefallcl!S s~"'lil ~~ ()IPI-~all .~l~l~l~ 

s~"'liJlli ilCilClC-1 ~~Sd ~elall il~lall ~~~~~ -4~E;,n <!!IEI . (t<!!I~ - S~CIIlli ~~q~ • . 

· t.. C35c1 ~q;,f~ <!II~ ~~C-I.§C-1 il~l :iJls~~'1 ~1<!1 ~~~ afl~afl fCl;,ld"'l E.<!llcil C-IEJ'<!!"'l~ $~C!Illi ~~Cj~ • . 

('\) S S~dl q~ .§C-1 . ~~'1 ~I ~I 

(()11~1-'\ (A)). ~cil (()11;,1-'\ (B)) lli ilCilCici ~e1cil uu·cil C-1~ d !!"lrc.t il~l !'ls5JS~CIIlli ~~q~. 
(~) C35c1 ('\) !!"lrc.t fil!d '4~~1 (()11;)1 - '\ (A)) (()!PI-'\ (B)) ~el ~~llt_l 

~1~feiS C-II<!!Sid ~IdS S~llli (iJ.C!I~./~_klll qlflli) ilCilClC-II.§C-1 ~el Uucil C-IV d !!"lrCrf il~l 
. als5J S~CIIlli ~~q~. . . . 

(3) (~) !!"lrc.t ~e1 ~~"'I ~1<!1 ~ 

uucil ~1'11(1 Cl !!"lrc.t il~l a1sSl s~CIIlli ~~q~. 

P.T.O 
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NAAC Accreditation with Grade- 'A' (10-01-2023 'u 09-01-2028)· ' . 

· Syllabus For the Post of Director (Computer Centre) 

~1::>1 -, (A) =oicil ~1::>1-,(8) 

. . · . . . . ' 

Particulars 
• General Programming Concepts, Fundamentals of Object-Oriented Programming, 

Development of software solutions using modem OOP languages like C++, Java, 
Python. 

• Database Management : Basic concepts of DBMS, data models, ER diagrams, SQL, 
trigger, views, normal forms, transactions, concurrency, fundamentals ofRDBMS, 
using SQL for accessing and manipulating databases, comparison of DBMS 
products, suitability of the products for a particular task 

• Web Application Development : Basics of development of Web applications using 
modem tools, creating websites using modem tools, describing the structure of a 
web page using HTML, specifying layout of web pages using CSS, programming 
the behavior of web . pages using Java . Script, development of dynamic and 
interactive Web pages using PHP. 

• Software Engineering : Software development methodologies, various phases in 
software development, process models, UML diagrams, software testing strategies, 
software quality assurance 

· • · Computer Networking : Basic concepts, network protocols, OSI and TCP/IP 
reference models, fast Ethernet and Gigabit Ethernet cabling schemes, wireless 

' ' 

communication, intemetworks, firewalls, cryptography 

• Cloud Computing: Basics·of Cloud computing, cloud deployment models, various 
types of cloud delivery models, cloud security 

• Basics of Operating Systems : processor· management, memory management, I/0 
. ' . .. . . . 

management, IPC, deadlocks 

• Server Management : Windows/Linux Server management . 

• IT Inf!astructure setup 

• Selection of appropriate hardware and software tools for information systems 

• Software Installation, Licensing 

• Backup and Recovery procedures 

• Security/Privacy issues in information systems,' Firewalls,' Basic concepts of cyber 
security . 

• Current trends in IT · . 

. 
(q'tt~ al. ~e1 · 

'· Interview 1{0 

.§Ci ~e1 '\{0 

~C/1: q E~~ rQ·<.uat=>l~ 
' .. ·_INs-

b.:.t~i..?iq_§'(RI~q 
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NAAC Accreditation with Grade- 'A' (10-01-2023 'u 09-01-2028) 

Syllabus For the Post of Deputy Accountant 

Part - I 

Objective Type questions (50 MCQ's) (SO Marks) (30 Minutes) 
1. General Knowledge : General Awareness 
2. Simple Arithmetic and Reasoning Ability 

Number System, Multiplication, Division, Number System, Factoring, Profit and Loss, Ratio, 
Proportion & Percentage, Time and Distance, Time and Work, Simple Interest & Compound 
Interest, Average 

3. English grammar, vocabulary and Comprehension 
Error recognition, Sentence Formation, Sentence Structure, Ordering of Sentence, one-word 

substitution, Active & Passive voice, Articles & prepositions, Antonyms, Synonyms, Idioms, 
Comprehension will include paragraphs from diverse areas and objective type questions will be 
asked. 

4. Computer Fundaments 
Operating System, Internet, Hardware and Software, e-governance, Applications of 
Computers, 
Electronic communication, Application Software like Word Processing, Spread Sheet and 
Presentation, etc. 

Part -II 

Descriptive questions (SO Marks) (60 Minutes) 

No Particulars 
1 I ntrod uc;tion to Accounting: Meaning, Concept and Conventions of Accounting, 

Accounting Principles, Bookkeeping and Accounting Basic Accounting Terms, Types of 

Errors, Journal, Ledger Posting, Trial Balance, Final Accounts, 

Banking: Different Banking Terminology, Types of Accounts 

2. Practical Accounting: 

1. Recording Accounting Transaction in Cash Book (Two Column/ Three column) 

2. Bank Reconciliation Statement 

· 3. Cash Flow Statement (IND As 7) 
4. Assets Management 

5. Working Capital Management at University 

6. Preparation of Final Accounts 

3. University Accounting System: 

Preparation of University Budget, Various Part of Budget, Cash System of Accounting, 

Mercantile System of Accounting, Management of Cash Receipt and Payment, 

Advance Payment, Various Deposits, Investment Management, Understanding of 

PFMS, IFSM, Accounting of NDCPS, GPF, CPF, Sources of Fund for .University 
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NAAC Accreditation with Grade- 'A' (10-01-2023 'u 09-01-2028) 

Tally Accounting: Create Company, Recording Transaction, Journal Voucher, Cash 
Voucher, Merging of Companies, Bank Reconciliation, Pay Roll 
Tax Provisions: 
Direct Taxes: Provisions of TDS/TCS as per IT Act, Provision of Advance Tax as per 
Income Tax, Interest and Penalty as per IT Act, Creating Challan online, Tax Provision 
applicable to the University 
Indirect Taxes: Concept and various Provisions of GST and GST-TDS, Creating Challan 
online, GST for Non-Government Organisations 
Provisions of Professional Tax 
Audit: 
Concept of Audit, Vouching, Statutory v/s Internal Audit, Pre and Post Audit, 
Government Audit, Provisions of Audit by CAG and local Fund, Forensic Audit, 
Util ization Certificates (UC) 

Part - Ill 

/ Interview (SO Marks} 
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NAAC Accreditation with Grade- 'A' (10-01-2023 'u 09-01-2028) 

Syllabus For the Post of Director (Computer Centre) 

Pii:>I- «\.(A) ~~ Pil:>l - «t(B) 

Particulars 
• General Programming Concepts, Fundamentals of Object-Oriented Programming, 

Development of software solutions using modern OOP languages like C++, Java, 
Python. 

• Database Management : Basic concepts of DBMS, data models, ER diagrams, SQL, 
trigger, views, normal forms, transactions, concurrency, fundamentals ofRDBMS, 
using SQL for accessing and manipulating databases, comparison of DBMS 
products, suitability of the products for a particular task 

• ·Web Application Development : Basics of development of Web applications using 
modern tools, creating websites using modern tools, describing the structure of a 
web page using HTML, specifying layout of web pages using CSS, programming 
the behavior of web pages using Java Script, development of dynamic and 
interactive Web pages using PHP. 

• Software Engineering : Software development methodologies, various phases in 
software development, process models; UML diagrams, software testing strategies, 
software quality assurance 

• Computer Networking : Basic concepts, . network protocols, OSI and TCP/IP 
reference models, fast Ethernet · and Gigabit Ethernet cabling schemes, wireless 
communication, internetworks, firewalis, cryptography 

• Cloud Computing : Basics of cloud computing, Cloud deployment models, various 
types of cloud delivery models, cloud security 

• Basics_ o( Operating Systems : processor management, memory management, I/0 
management, IPC, deadlocks . 

• Server Management : Windows/Linux . Server management 

• IT Infrastructure setup 

• Selection of appropriate hardware and software tools for infomiation systems 

• Software Installation, Licensing . 

• Backup and Recovery procedures 
~ . . . . . -

• Security/Privacy issues in information systems, Firewalls, Basic concepts of cyber 
security 

• Current trends in IT 

oi. ;q'ti!l ' ~e1 

'\. Interview \lO 
. . 

.§C-1 ~e1 \lO -
~Cil : q e~~ fCl·<.ua1::~1~ 

b~ ~ 
~ .. 
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